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HOJOXEHMUE O ITOPAJAKE PABPABOTKH U ITPUHATUSA JTOKAJIBHBIX
HOPMATHUBHBIX AKTOB

1. O0mue nmos1oxkeHUs

1.1. Hacrosmee Ilonoxenune o mopsiike pa3paOOTKH M HPUHSATHS JIOKATBHBIX HOPMAaTHBHBIX
aktoB MIT Yymakosa T.H. (nanee o tekcry — IlonoxeHnne) ycTaHaBIMBaeT eAMHbIE TPeOOBAHUS
K Tpoleaype pa3pabOTKH MPOEKTOB JIOKATbHBIX HOPMATHUBHBIX AaKTOB, HUX COTJACOBaHUIO,
MIPUHSATHUIO, BBOJY B JE€HCTBUE, OTMEHBI, BHECEHUS JAOMOJIHEHUI U U3MEHEHU.

1.2. JleiictBue Hacrosmero IlomoxeHus pacmpocTpaHseTcss Ha paspabaThiBaeMble W
npunumMaembie U1 Uymakosa T.H. (nanee mo texcty — Opranuzanmsi) JTOKaJbHbIE HOpPMAaTUBHBIC
aKThl, OINpeessAIollue MPaBOBOM CTAaTyc W HampaBieHUs JEATEIbHOCTH 00pa3oBaTelbHON
OpraHu3aIy, MpaBa U OOS3aHHOCTH JOJDKHOCTHBIX JIUI, paOOTHUKOB M CTYACHTOB, a PaBHO
WHBIC MPUPABHEHHBIE K HUM aKThl, YCTAaHABJIMBAIOIINE HOPMBI (TpaBuiIa) OOIIETO XapakTepa,
MpelHa3HaueHHbIe [UIsI PEryJIUpOBaHUS yIpaBIeHYECKOH, 00pa3oBaTeNbHOM, KaApOBOI,
(buHaHCOBOM M MHOM (YHKIIMOHATIBHOU AesTenbHocTH OpraHu3aiuu.

1.3. Hactosmee Ilonmoxxenue pa3paboTaHo B cooTBeTcTBHM C DenepalbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®d3 «O6 obpazoBanuu B Poccuiickoit Deaepanun», TpynoBeiM kogekcom PD
(nanee no texcty — TK PD).

1.4. JlelicTBue TOKaIbHBIX HOPMATUBHBIX aKTOB, KOTOPBIC pa3padaThIBAIOTCA U MPUHUMAIOTCS B
Opranuzanum, pacrpocTpaHseTcs Ha BceX pabOTHUKOB U o0ydaromuxcs Opranuszanuu.

1.5. JlokanbHble HOPMATUBHBIE aKThl ACUCTBYIOT TOJBKO B Mpeienax JaHHOW 00pa3oBaTeNbHON
OpraHu3alKi U HE MOTYT PEryJupoBaTh OTHOIIEHUS BHE €€.

1.6. HopMbl JOKambHBIX HOPMATHUBHBIX aKTOB, YXYJALIAIONIME MOJOKEHUE PAOOTHUKOB WU
oOyuaromuxcst OpraHuzalli 0 CPAaBHEHUIO C YCTAHOBJICHHBIM 3aKOHOJATEIbCTBOM 00
o0pa30BaHMH, TPYAOBBIM 3aKOHOJATEIICTBOM JINOO MPUHATHIE C HAPYIIEHUEM YyCTaHOBJIEHHOTO

IopsaaKa, HEC IPUMCHAIOTCA U IIOAJICKAT OTMCHCE.

2. lenu u 3agaun

2.1. Hemssmu u 3agagaMu HacTosero I1oaoxenne SBustoTCs:
CO3/IaHUE €MHOM U COTJIACOBAHHOW CHUCTEMBI JIOKAJIbHBIX HOPMATUBHBIX akTOB OpraHu3aiuu;
obecrieueHne MPUHITMIIA 3aKOHHOCTH B HOPMOTBOPUYECKOU JesiTeTbHOCTH OpraHu3aiui;
COBEPIICHCTBOBAHHWE TIpoIlecca IMOATOTOBKH, O(OPMIICHUS, TIPUHATHS ¥ peaTH3aIiH
JIOKaJIbHBIX HOPMATUBHBIX aKTOB;
MpPEeIOTBPAIlIEHUE AyOJIMPOBAHUS PETYJIHPOBAHUS OOIIECTBEHHBIX H 00pa30BaTEIbHBIX

OTHOIIICHU B OpFaHI/BaI_II/II/I.

3. Buabl JI0KaIbHBIX HOPMATUBHBIX AKTOB
3.1. B cootBercTBUM ¢ YcTaBOM AesTeNbHOCTh OpraHu3alnuy periiaMeHTUPYETCs CIEAYIOINUMU



BHUJIaMH JIOKQJIbHBIX HOPMATHBHBIX aKTOB: TMOJOKEHMsS, PEIICHUs, MPUKaA3bl, PACHOPSKEHMUS,
WHCTPYKIUHU, JOIKHOCTHBIE MHCTPYKIMHU, TIPaBUIIa, MOPSAOK.
[IpencraBneHHbli TepeyeHb BHUAOB JIOKAIBHBIX HOPMATHUBHBIX AaKTOB HE  SBISETCS
HCYEPIBIBAIOIINM.
3.2. JlokasibHBIE HOpMATHBHBIE aKThl OpraHU3aIMKi MOTYT OBITh KJIAaCCU(DUPOBAHBI:
a) Ha TPYMIIBI B COOTBETCTBUU C KOMITeTeHIIMEH OpraHu3amuu:
JIOKaJIbHBIE HOPMATUBHBIE aKThl OPraHU3alMOHHO-PACTIOPSAUTEIILHOTO XapaKTepa;
JIOKaJdbHBIE  HOPMATHBHBIE  AKThl,  PErVIAMEHTHPYIOIIME  BOMPOCHI  OpraHU3AINHU
00pa3oBaTeNbLHOTO MPOIIECCa;
JOKallbHbIE HOPMATUBHBIE aKThl, pPETrJaMEHTHPYIOIIME OTHOIICHUs pabdoTomarens cC
pabOTHHUKAMU;
JIOKaJIbHble HOPMATHUBHBIE aKThI, PEriaMEHTHPYIOIINE OpPraHu3alrio y4eOHO-METOANYECKOM
paboTHI;
JIOKaJbHBIE  HOPMATHBHBIE  aKThl,  PErVIAMEHTHPYIOIIWE  JIEITEIbHOCTh  OPraHoOB
camoymnpasiienust OpraHuzaiuy;
JIOKaJdbHbIE  HOPMATUBHBIE  aKThl,  PETJIaMEHTUPYIOIIME  aJIMUHHCTPATUBHYID U
(hMHAHCOBO-XO3SIICTBEHHYIO JESITEILHOCTD;
JIOKallbHbIE HOPMATHUBHBIE aKThl, 00ECIICUNBAIOIINE BEJCHHIE EIOMPOU3BO/ICTBA.
0) IO KPUTEPUSIM:
-TI0 CTETIeHU 3HAYUMOCTHU: 00s13aTeNIbHbIE U He00sA3aTeNbHBIC;
-0 cpepe mercTBUS: OOIIETO XapaKTepa U CIICUATLHOTO XapaKkTepa;
-TI0 KPYTY JIUI. PacIpOCTPAHSIONIMECS HAa BCEX paOOTHUKOB M oOydaronuxcs OpraHuzanuu u
pacIpOCTpaHSIONIMECS HA  ONPEACICHHYI) KAaTeropuio pPabOTHHKOB W OOydYaroluxcs
00pa30BaTeNbHON OpraHu3aIuy;
mo cmnoco0y NPUHATHA: TNpPUHUMAeMble pykoBoauTeneM OpraHuzalud eIUHOJINYHO U
IPUHUMAaeMble ¢ Y4€TOM MHEHHMS MPEACTaBUTEIHHOIO OpraHa YYacTHUKOB 00pa30BaTEIbHBIX
OTHOIIICHHUH;
M0 CPOKY JACHCTBHUS: TOCTOSHHOTO NEUCTBHUS — OECCPOYHBIE M C OMPENEIECHHBIM CPOKOM
JIEMCTBUS,

10 CPOKY XPaHEHHUs: IOCTOSSHHOIO XpaHEHMsl, 75 JIET U ApyTHe.

4. IlopsaA0K MOATOTOBKH JIOKAJbHBIX AKTOB
4.1. NHunuaTopoM NOArOTOBKH JIOKAIbHBIX HOPMATUBHBIX aKTOB MOT'YT OBITh!
Yupenurens;
pyxoBoauTenb Opranuzaiuu;
3aMECTHTEIH PYKOBOAMUTENS OOpa30BaTeIbHONM OpPraHuM3alMil 10  COOTBETCTBYIOIIUM
HaIIPABJICHUSM JESTEIBbHOCTH;
PYKOBOIMTENN CTPYKTYPHBIX NoApa3aencHuii Opranusanuy;
opransl camoynpanieHus (OOuiee coOpaHue paOOTHUKOB M MpeAcTaBUTeNeH o0ydaromuxcs,
[lenarornueckwuii coBer).
OcHoBaHHMEM [UIsI TOATOTOBKHM JIOKAJIBHOTO HOPMAaTUBHOIO aKTa MOTYT TAaKXe SBISTHCS
U3MEHEHHUs B 3akoHojaTenbcTBe PD (BHeceHHME M3MEHEHUl, M3JaHHE HOBBIX HOPMATHUBHBIX
IIPaBOBBIX AKTOB).

4.2. TIpoeKT JIOKAJIbHOTO HOPMATUBHOI'O aKTa TOTOBUTCS OT/AEIBHBIM PAOOTHUKOM HIIU TPYTIION



pabOTHUKOB IO MOPYYEHHUIO pyKoBoauTenss OpraHu3alyy, a TakKe OPraHOM CaMOYIPaBICHHS
Opranu3zanuu, KOTOPbIN BBICTYIIHII C COOTBETCTBYIOIEN MHUIIMATHBOM.

4.3. TIloaroroBka JIOKaJbHOTO HOPMAaTUBHOIO aKTa BKIIOYaeT B ce0s U3ydyeHHe
3aKOHOJATEIBHBIX W HHBIX HOPMATHBHBIX AaKTOB, JIOKaJIbHBIX akToB OpraHusanuu,
pErIaMEHTHPYIOIIMX €€ BOMPOCHI, KOTOPBIE IIPEAIOIAraeTcss OTPa3uTh B IPOCKTE HOBOT'O aKTa, U
Ha 3TOM OCHOBE BBIOOp €ro BUAA, COJIEPKAHUS U PECTaBICHNUE €r0 B MUCbMEHHON (opMe.

4.4. TloaroroBka Haubosiee BaKHBIX JIOKAJBHBIX HOPMATHUBHBIX aKTOB (IPOEKTOB pEIICHUM
coOpaHuii, TEICOBETOB, OPTaHOB CaMOYIpPAaBJICHUS, MPUKA30B, MOJIOKEHUH, MPaBUII) JOJDKHA
OCHOBBIBaTbCSl Ha pe3yJbTaTaX AaHajdW3a OCHOBHBIX CTOPOH JesATenbHOCcTH OpraHuzanu,
TEHJCHLUUN €€ Pa3BUTHS U CIIOKUBLICHCS CUTYaLUH.

4.5. IIpoeKT JIOKaIbHOr0 HOPMATUBHOTO aKTa MOJICKUT 00s3aTeIbHOI IPaBOBOW 3KCIEPTU3E U
IIPOBEPKE Ha JINTEPATYPHYIO IPAMOTHOCTB, KOTOPBIE TPOBOAATCS OpraHu3alii CaMOCTOATEIbHO
00 C yyacTHEeM MPHUBJICYEHHBIX CIENUANUCTOB. JIOKaNbHBIN aKkT, HE MPOIIEININI MPABOBYIO
JKCIEPTU3Y, HE MTOJIEKUT PACCMOTPEHUIO U IPUHATHIO.

4.6. TIpoeKkT JOKaJIbHOIO HOPMAaTHBHOI'O aKTa MOXET OBITh NIPEJCTaBIEH Ha OOCYXICHHUE.
@opMbl MpencTaBIeHuUs Ui 00CYXKAECHUS MOTYT OBITh Pa3IUYHBIMHU, HAlpUMEp, pa3MelIeHHe
MIPOEKTa JIOKAJBHOIO HOPMATHUBHOIO aKTa Ha MH(POPMALMOHHOM CTEHJIE B MECTE, JOCTYITHOM
11 BceoOuero o0o3penus, Ha caiite OpraHu3anny, HalpaBiIeHUEe NMPOEKTa 3aMHTEPECOBAHHBIM
JMIaM, TPOBEJEHUE COOTBETCTBYIOLIETO COOpaHUS C KOJUIEKTUBHBIM OOCYXJIEHUEM IpPOEKTa
JIOKaJIBHOTO HOPMAaTUBHOTO aKTa U T.JI.

4.7. Ilpn He0OXOAMMOCTH JIOKAJIbHBI HOPMATUBHBIN aKT MIPOXOIUT MPOLIELYPY COTrTIaCOBAHUS.
4.8. Ecnu [uis TpUHATHA JIOKATBHOTO HOPMATHBHOTO aKTa HEOOXOAMMO YUYWUTHIBATH MHEHHE
MIPEJCTaBUTEIBHOTO OpraHa (paboOTHHUKOB), TO 10 YTBEpKIEHHs pyKoBoauTeneM OpraHu3aiiu
MIPOEKT IOKYMEHTa U 00OCHOBAHUE 110 HEMY JOJDKHBI OBITh HAIIPABIEHBI B 3TOT OpPTaH.

4.9. Ilpu NpUHATHM JIOKAJBHBIX HOPMATUBHBIX aKTOB, 3aTPAardBalOIIMX IMpaBa OO0yYaroIIUXCS
Opranu3anuu, y4uTbIBae€TCsl MHEHHE COBETA O0YUarOIIUXCS.

5. Ilopsinok NPUHATHS U YTBEPKACHHUS JIOKAJIBHOI0 aKTa

5.1. JlokanbHBIA HOPMATUBHBIN aKT, MPOIIEIIINN MPaBOBYIO U JUTEPATYPHYIO AKCIEPTHU3Y, a
TaK)K€ IPOLEAYPY COIIACOBAHUS, MOUIEKUT PUHATHUIO U YTBEPKICHUIO.

5.2. B cootBerctBuu ¢ @enepanbHbiM 3akoHOM Poccuiickoir @enepanuu ot 29.12.2012 Ne
273-®3 «O06 oOpazoBanuu B Poccuiickoit denepanun» JOKAIbHBIE aKThl TPHUHHUMAIOTCS
neacoBeToM OpraHu3anuu ¥ yTBEpKIAAtTcsa pykoBoauTesneM OpraHu3aini.

5.3. Ha TuTyIpHOM JIUCTE JIOKAIBHOIO HOPMATUBHOT'O aKTa CTAaBUTCS PEKBU3UT «I'puQ NpuHATUS
JIOKQJIbBHOTO HOPMAaTHMBHOTO akTa mnejncoBeToM OpraHusaiuu, ¢ yKa3aHHEM JaTbl U HOMepa
IIPOTOKOJIA.

5.4. PykoBoauTeNlb YTBEPXKAAET JIOKAJbHBIH HOPMATHBHBIN aKT IMyTeM H3JaHHUsS IpUKa3a 00
YTBEPKACHUU JIOKAJIbHOTO HOPMAaTUBHOI'O aKTa.

5.5. ®opma u3iaHus IpHUKa3a M0 YTBEPKACHUIO JIOKAJbHOIO HOPMAaTUBHOIO aKTa ONPEEseTCs
PYKOBOAMTEIIEM CAMOCTOSITEIBHO.

5.6. B mpukase 00 yTBEpKICHHH JIOKATHFHOTO HOPMATUBHOTO aKTa YKa3bIBA€TCA: JaTa BBEIACHUS
JIOKJIBHOTO HOPMAaTHUBHOTO aKTa B JIEHCTBUE; yKa3zaHue 00 O3HAKOMJIEHHHM DPAOOTHHUKOB C
JIOKAaJIbHBIM HOPMAaTHBHBIM aKTOM M CPOKM /sl 3Toro; (aMwind | JOJDKHOCTH  JIWI,

OTBC€TCTBCHHBIX 3a CO6HIOI[€HI/I€ JIOKAJIbHOT'O HOPMATHUBHOT'O aKTa U APYTHUC YCIIOBUA.



5.7. VTBepxknaas JOKaJIbHBIM aKT, PyKOBOJAWUTENb JODKEH IOCTaBUTh IOJANUCH B PEKBU3HUTE
«rpu¢ YTBEPXKACHUS JTOKYMEHTa». DTOT PEKBH3UT pACIOJAarailoT B IMPaBOM BEPXHEM YTy
nokymeHnTa. [Tomumo noanucu rpud aomkeH coctosth u3 cinoa Y TBEPXKIIAFO (6e3 kaBbIuek),
HaMMEHOBAaHMS JOJDKHOCTH JIMIA, YTBEPXKIAIOIIEr0 JAOKYMEHT, €ro HMHUIHMAJIOB, (GaMWINU U
JaThl IOJITUCAHMS.

5.8. JlaToil NMpuUHATHA JOKAJIBHOIO HOPMATHMBHOIO AaKTa CYMUTAETCA JAaTa €ro YTBEPKICHUS,
HaHECEHHAas! yTBEPAMBILIUM €T0 JOJDKHOCTHBIM JIMIIOM Ha rpude yTBEPKICHUSI.

5.9. JlokanpHble HOPMATHBHBIE aKThl BCTYHAIOT B CHIIy C JIAThl YTBEPKICHHUS U MPHUOOPETaroT
o0s3aTeNbHBIA  XapakTep Uil BceX paOOTHUKOB U OOyYaroIluxcs, Ha KOTOPHIX OHHU
pacIpoCTPaHIIOTCS.

5.10. JlokanpHble HOPMATUBHBIE AKTHI ACWCTBUTEIbHBI B TE€UEHUHU 5 (IIATH) JIET C MOMEHTA UX
npuHATHA. [0 HMCcTedeHMM yKa3aHHOTO CpOKa JIOKaJdbHbIE HOPMATHMBHOTO aKTa IOMJIEKAT
MepecMOTpy Ha MpeIMeT U3MEHEHHUs TpeOOBaHUMN JIEHWCTBYIOLIETO 3aKOHOJATENbCTBA, a PaBHO
UHBIX YCJOBHUM, BJIEKYLIMX HW3MEHEHHUE, JOINOJIHEHHE JIMOO OTMEHY 3aKIIYEHHbIX B HHX
noJiokeHUM. Ilpu OTCYTCTBUMM TakuX yCIIOBUHM JIOKaJbHbIE HOPMAaTUBHBIE aKThl MOTYT OBIThH

[IOBTOPHO IIPUHSATHI B TOU K€ PEIAKIUU.

6. OdopmiieHHE JIOKAJIBLHOI0 AKTA

6.1. Odopmnenne JOKaTbHOTO HOPMATUBHOTO aKTa BBHITIOJHAETCSI B COOTBETCTBHH C
TpeboBaHusAMU «['OCYy1apCTBEHHON CHUCTEMBl JOKYMEHTAIIMOHHOTO O0ECIEeYEeHMs YNpaBICHHUS.
OcHoBHble TONOkeHUsA. OOmue TpeOoBaHUS K JOKYMEHTaM M CIy»)0aM JOKyMEHTAIlHOHHOTO
obecrieyeHus», a TaKkKe HOpMaMH «YHU(DUIUPOBAHHONH CHCTEMBI JOKYMEHTALHH.
YHuUUUpOoBaHHAsI CUCTEMa OPraHU3aLMOHHO-PACTIOPAIUTEIbHON JoKyMeHTaun. TpeboBaHus
Kk opopmienuto gokymentoB. 'OCT P 6.30-2003» (yrtB. IloctanoBnenuem ['occranmapra
Poccun ot 03.03.2003 Ne 65-ct «O NpUHATUM U BBEICHUM B JIEUCTBHUE TOCYAapCTBEHHOTO
crangaprta Poccuiickoit deneparuny). [Ipu aToMm:

6.1.1. CtpykTypa JIOKaJIbHOIO HOPMATUBHOI'O aKTa JOJKHA 00ECIIeUnBaTh JOTUYECKOE pa3BUTHE
TE€MbI NpaBOBOro perynupoBanus. Ecin TpeOyercs pa3bsCHEHHE L€ U MOTHBOB IPHUHSTHSA
JIOKQJIBHOTO aKTa, TO B IPOEKTE AAeTcd BCTYNMUTEIbHAas 4yacThb — mpeamOyna. Ilonoxenus
HOPMAaTHUBHOT'O XapakTepa B mpeamOyy He BKIIOUAOTCS.

6.1.2. 3HaunTenpHBIE MO 00BEMY JIOKAJIbHBIE HOPMATHUBHBIC aKThl MOTYT AENUTHCS Ha TJIaBHI,
KOTOpBIE HyMEPYIOTCS IIU(PPaMU U UMEIOT 3aTOJIOBKH.

6.1.3. Ecu B 1OKaIbHOM HOPMAaTUBHOM aKTE MPUBOIATCS TaOJIUIIBI, Tpa(HUKH, KaPThI, CXEMBI, TO
OHHU, KaK MpaBUJIO, JOJKHBI O(QOPMIISTECS B BUIE NMPUIOKEHUH, a COOTBETCTBYIOUINE IMYHKTHI
aKTa JO0JKHBI UMETh CCBUIKU Ha 3TU MPUJIOKEHUS.

6.1.4. JlokanbHbIi HOPMATUBHBIN aKT C MPUIIOKEHUSIMHU JOJDKEH UMETh CKBO3HYIO HyMEpalluio
CTpaHULL.

6.1.5. Jloka/ibHbBIII HOPMAaTUBHBIM aKT M3JIAraeTcsi Ha TOCYJAapCTBEHHOM s3blke Poccuiickoi
denepanyu U JOHKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.

6.1.6. CtpykTypa JIOKaJIbHOTO HOPMATHUBHOTO aKTa JOJDKHA OBITh JIOTMYECKH OOOCHOBAHHOM,
OTBEUAIOLIell WeNsiM W 3aJayaM I[IpaBOBOIO PEryJUpOBaHUS, a Takxke obecrneurnBaomen
JIOTUYECKOE Pa3BUTHUE U MPABUIbHOE IOHHMaHUE JIaHHOTO JIOKAJIbHOIO aKTa.

6.1.7. B nokaJbHbIX HOPMAaTHBHBIX aKTaxX JAIOTCS OIpPENEICHUS BBOJUMBIX HOPUIUYECKHUX,

TCXHUYCCKUX U JPYI'UX CICHHUAJIBHBIX TCPMUHOB, €CJIM OHU HC ABJISAIOTCA O6IJ_[CI/13B€CTHBIMI/I n



yrnoTpeOnsieMbIMH B 3akoHojaTenscTBe Poccuiickoit  ®@enepauuu M PErHOHAIBHOM
3aKOHOJATEIIbCTBE.

6.1.8. He pomyckaercsi mepenuchiBaHHE C 3aKOHOB. [Ipu HEOOXOAMMOCTH 3TO Jenaercs B
OTCBUIOYHOH (opMme.

6.1.9. JlokanbHble HOPMATHMBHBIE AKTHl COCTAaBIAIOTCA M YTBEPXKIAIOTCA B 1 HK3eMIuIsIpe
(opurunaine). JlokanpHbIE HOPMATHUBHBIC aKThI, UMEIOIIHE 2 U O0Jee CTPAHUIIBI, JOJDKHBI OBITH
[IOCTPAHUYHO MPOHYMEPOBAHBI U CLIUTHI.

JloryckaeTcsi cIUMBKa B €AMHBIA OJOK HECKOJbKUX JIOKAJIbHBIX HOPMAaTUBHBIX AaKTOB,

OTHOCAIIUXCA K ACATCIIBHOCTU OAHOI'O HAIPpABJICHUA ACATCIbHOCTH OpF AHU3all1u.

7. OcHOBHbIE TPeOOBAHMS K JIOKAJIbHBIM HOPMATHBHBIM aKTaM

7.1. JloxanpHble HOpMaTHUBHBIE akThl OpraHu3anuud JOJKHBI COOTBETCTBOBATH CIICTYIOIIUM
TpeOOBaHUSM:

7.1.1. TlonoxeHue NOMKHO COJEPXKaTh CIEAYIOIIME 00s3aTelbHbIE PEKBU3UTHI: 0003HAYEHUE
BHUJA JIOKAJHHOTO aKTa; €ro HauMEHOBaHWE, TPU(BI: TPUHATO, YTBEPXKICHO, COIIACOBAHO,
YUTE€HO; PETUCTPALMOHHBIM HOMEpP, TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO; OTMETKY O
HAJIMYUU TPUII0KEHUS WU COTJIACOBAHUSI.

7.1.2. IlpaBuna IOJDKHBI COMIEPKATh CIEAYIOIINE 00sS3aTeNIbHbIE PEKBU3UTHI: 0003HAUYCHHUE BHJIA
JIOKAaJTBbHOTO AaKTa; €ro HaWMEHOBaHWE, TpU(BI TPHUHATHS €  yTBEPKICHHS; TEKCT,
COOTBETCTBYIOIIMI €r0 HAMMEHOBAHMIO; OTMETKY O HAJIMYHMH MPHIOKEHUS, PETUCTPALIMOHHBIN
HOMED.

7.1.3. HCTpYKIIMH JOJKHBI COIEPkKATh CIEAYIONINE 00sI3aTeIbHbIE PEKBU3UTHI: 0003HAUYCHUE
BHUJA JIOKAJIBHOTO aKTa; €ro HauMEHOBaHHWE; TIpu(dbl NPUHATHS W YTBEPKICHUS; TEKCT,
COOTBETCTBYIOIIUN €r0 HAMMEHOBAHUIO; OTMETKY O HaJMYUU MPUIOKEHHS; PETUCTPALUMOHHBIN
HOMEp.

7.1.4. Pemenust ODKHBI COJIEPXKATh CISAYIOMNE 00s3aTeIbHBIC PEKBU3UTHI: 0003HAYCHHE BHIA
JIOKAJILHOTO aKTa; MECTO M JAaTy MPUHATUS, TEKCT, JOHKHOCTD, (PaMUIIHIO, MHULIUAIBI ¥ TIOJIMHCH
JIU1A, TPUHSBIIETO PEIICHUE, OTTUCK MEYaTH.

7.1.5. Tlpuka3sl U pacnopsikeHus: nupekropa OpraHu3aluy JOJKHBI COAEPKaTh CIENYIOLIUe
o0si3aTeNbHBIE PEKBH3UTHI: O0O3HAUEHUE BHUJA JIOKATFHOTO HOPMATHBHOTO aKTa M €ro
HAaUMEHOBAaHHME; MECTO W JaTy HPHUHATHUS, PETHMCTPALMOHHBII HOMEpP, TEKCT, JOJKHOCTD,
dbamMunnio, MHULKAIBL U TOJNUCH OUpPEKTOpa oOpa3oBaTeNnbHOM opraHuzauuu. [Ipukassl u
pacrnopsiKeHHsI BHIIOJHAIOTCA Ha 6i1aHke OpraHuzanuu.

7.1.6. IIpoTokonbl M aKkThl JOJDKHBI COJEP)KaTh CIEAYIOIUe o00s3aTeNbHbIE PEKBU3UTHI:
o003HAUYCHWE BHJA JIOKAIBHOTO akKTa; MeCTO | JaTy WPHHATHSA, HOMEp; CIIHCOK
MIPUCYTCTBYIOIINX; TEKCT, COJEPKAILIUNA MMOBECTKY IHS, OMUCAaHUE XOJa, MOPSAIKA U MPOIEAYPhI
COBEpIIACMbIX  OMNPEICICHHBIX (FOPUIWYECKH 3HAYMMBIX) JACUCTBHI JHOO OTCYTCTBUE
OTpeAeNeHHBIX (AKTOB; MOKHOCTh, (aMHUIWIO, WHHUIHMAIBI W TMOANUCH Jula (JIuiI),
COCTaBUBIIUX UM MPUHUMABIINX yYaCTHE B COCTABICHUU MIPOTOKOJIA MM aKTa.

7.1.77. Metoauueckue pEeKOMEHAANUU JOJKHBI COJEpXKaTh CJeaylolle o0s3aTenbHbIe
PEKBU3HTHI: 0003HAYCHHUE BUJA JIOKAIHPHOTO HOPMATHBHOTO aKTa, MECTO M JATy MPHUHSATHUSA, €TO
HaWMEHOBAaHHE, TEKCT, COOTBETCTBYIOIIHMI €r0 HANMEHOBAHUIO U COJICP AN YKa3aHUe Ha BUJ,
HAaUMEHOBAHWE M JaTy MPUHATUS MNPAaBWI WIM HHCTPYKUUNA, HOPM KOTOPBIX Pa3bICHSIOTCS,

KOHKPCTUSUPYIOTCA WKW ACTAIUZUPYIOTCA MCETOAUUYCCKHUMU PCEKOMCHAAIUAMHA, HOOJDKHOCTD,



(bamunus, THUIHMAIB WA (JIM1), JOCTaBUBIINX METOJMUECKUE PEKOMEHIAIINH.

7.1.8. IlporpamMmbl M IUIaHBl JOJDKHBI COJEpPXAaThb CJENyIOIUE OO0sS3aTeNIbHbIE PEKBU3UTHI:
o003HaUYeHHE BHUAA JIOKAIBHOTO aKTa, MECTO W JaTy MPHUHATHS, HANMEHOBAaHHWE M TEKCT
JIOKaJIbHOTO aKTa, COOTBETCTBYIOUIUE €T0 HAUMEHOBAHHUIO.

7.1.9. lomxHOCTHAsT MHCTPYKITHS paOOTHUKA JTOJDKHA COAEPXkKATh CIECAYIONINE Pa3eibl: 00mue
MOJIOKEHHUS; TpaBa, MpeAoCcTaBisieMble PAaOOTHUKY M €ro OO0S3aHHOCTH; B3aUMOJIEHCTBUS;
OTBETCTBEHHOCTb 32 HEKAaYECTBEHHOE M HECBOEBPEMEHHOE BBINOJIHEHHE (HEHCIIOIHEHUE)
0053aHHOCTEH, IPEAYCMOTPEHHBIX JIOJHKHOCTHOM WHCTPYKIMEH; TpeOOBaHMs K paOOTHHUKY .
7.1.10.  Ilpu  1OArOTOBKE  JIOKAJIbHBIX  HOPMAaTUBHBIX  aKTOB,  PEryJIMPYIOLIMX
COLMAJIBHO-TPY/I0BbIE OTHOILIEHHs (HapuMep, KOJJIEKTUBHBIN J0TOBOp, MpaBUiia BHYTPEHHETO
TPYJOBOTO paclopsiiKa U Jp.) ClieyeT PyKOBOACTBOBATHCS PEKOMEHIAIIUSIMU O HUX.

7.1.11. Cpenun JIOKaJbHBIX HOPMATHUBHBIX aKTOB OpraHu3aluy BBICHIYIO HOPUIAYECKYIO CHITY
nMeet YcraB Opranmuszanuu. [loatomy npuarnMaemsie B Opranusanuy J0KaJabHbIE HOPMAaTHBHBIE

AKThI HC DOJDKHEI IIPOTUBOPCYUTE €TI0 yCTaBy.

8. llops10K H3MeHEeHHs JIOKAJIbHBIX HOPMATHUBHBIX AKTOB

8.1. JlokabHble HOPMATUBHbBIE aKThl MOTYT OBITh U3MEHEHBI U JIOTIOJIHEHBI TOJIBKO MPUHSATHEM
HOBOM peJakIUu JIOKaJbHOTO HOPMATHBHOIO aKTa B IIOJIHOM OOBbeMe akTa — IyTeM
YTBEPKACHUS HOBOTO JIOKAJIbHOTO HOPMATHBHOTO aKTa.

8.2. JlokanbHble HOPMATHMBHBIC AaKThl TOMJIEKAT H3MEHEHHWIO, JOIMOJHEHHUIO B CICAYIOIIHNX
ClIyvasix:

8.2.1. Peopranmzanusi 1m0 H3MEHEHHE CTPYKTYphl 00pa3oBaTeNbHOM OpraHu3aluu C
W3MEHEHHEM HauMEHOBaHUs, JTUOO 3a/1a4 ¥ HAMIPABICHUN AESITEIbHOCTH.

8.2.2. U3menenue 3akoHoaarenbcTBa Poccuiickoit deaepanuu.

8.3. B ciyuasax, npexycMoTrpeHHbIX 1. 8.2. [lojokeHuss HOBBIN JIOKaJIbHBIA HOPMATUBHBIA aKT
JOJDKEH OBITh TMPUHSIT HE TO3JHEE CPOKa, YCTAHOBJIECHHOTO 3aKOHOAATENIbCTBOM Poccuiickoii
®denepanu, HOpPMaTUBaMM, JUOO  WHBIMH  JIOKAIHHBIMH  HOPMAaTHBHBIMH  aKTaMU
o0pa3oBaTeNbHON OpraHu3allii, a MPU OTCYTCTBUM yKa3aHUs Ha TaKOW CPOK - HE IMO3JTHee 2
HeJelnb C JaTbl BCTYIUIEHUSI B CHJIy JOKYMEHTA, IIOBJIEKIIETO HW3MEHEHHE JIOKAJIbHOTO
HOPMaTUBHOTO aKTa.

8.4. JlokanbHbIe HOPMAaTHUBHBIE aKTHl MOTYT OBITH JJOCPOYHO U3MEHEHBI:

8.4.1. B cmywyae BHECEHHS HW3MEHEHUW B YYpPEIUTEIbHBIC JTOKYMEHTHI 00pa3oBaTelbHON
OpraHu3aIiu.

8.4.2. ]Ins mpuBeIEeHUS B COOTBETCTBHE C H3MEHEHHBIMU B IIEHTPAJIU30BAHHOM MOPSAKE
HOpMaTHUBaMHU O TPY/IE.

8.4.3. Tlo pe3ynbpTaTam aTTecTanuu pabovunx MecT.

8.5. IlpemnoxkeHne O BHECEHHMHM H3MEHEHUN MOXXET HMCXOJIUTh OT JIO0OOr0 OpraHa W JIWIA,
KOTOPBIA COTNIacCHO HacTosmieMy [loioXeHHI0 MMEeT MpaBO CTaBHTH BOIPOC O pa3paboTke U
MPUHITUA COOTBETCTBYIOIIETO JIOKATBHOIO HOPMATHUBHOIO aKTa JUOO YTBEPXAAaTh OTOT
JOKYMEHT.

9. OTMeHa JIOKAJBbHBIX HOPMATHBHBIX AKTOB
9.1. Cornacio cr. 12 TK P® ocHOBaHusIMH i1 TNpEKpalleHHUs JEHUCTBUSA JIOKAJIBHOTO
HOPMAaTUBHOT'O aKTa WX OTAEJIBHBIX €r0 MOJOKEHUHN SBIISIOTCS:



9.1.1. HUcreuenme cpoka jpgeiictBus. Takas cuTyamuss BO3MOXKHA, €CIU TpHU pa3paboTke
JIOKAJIbHOTO HOPMAaTHBHOTO aKTa ObUI ompenenieH nepuoja ero aeiictus. [Ipu HacTymieHHH
YKa3aHHOTO CpOKa JIOKAJIbHBIM HOPMATUBHBIM aKT aBTOMAaTHYECKH yTpauuBaeT cuiy. OT
pyKoBoIUTENS HE TpeOyeTcss M3JaHUs JOMOJHUTENBHBIX JOKYMEHTOB, MOATBEPXKIAIOIINUX 3TOT
(dakr.

9.1.2. Ormena (mpu3HaHUE YTPATUBIIMM CHJIY) JIOKaJbHOTO HOPMATHBHOIO akTa JHOO
OTJENbHBIX €ro IOJOKEHUH [PYruM JIOKAJIbHBIM HOPMAaTHBHBIM akTOM. Takas cuTyauus
BO3HHUKAET, KOrJa HEOOXOJUMO BHECTH H3MEHEHHsS B JIOKAIbHBIA HOPMATHBHBIA aKT WM
IIPUHSTH HOBBII JTOKYMEHT, HaIIpUMED, IIPU U3MEHEHUSX B 3aKOHOJATENILCTBE. B 1aHHOM citydae
npu pa3paboTKe HOBOI'O JOKYMEHTa HEOOXOAMMO BKJIIOYUTH MYHKT O TOM, YTO JIOKAJIbHBIH
HOPMAaTUBHBIM aKT, paHee pPEryJUpOBaBIIMK IPAaBOOTHOLIEHUS, IIpEKpallaeT AeUCTBHE
ITOJIHOCTBIO WJIM B YaCTU OTIEJIBHBIX MTOJIOKEHUN.

9.1.3. Berymienue B cuily 3aKOHAa WM APYTrOro HOPMATHBHOIO MPABOBOIO aKTa, COJAEPHKALIETO
HOPMBI TPYZOBOIO IpaBa, KOJUIEKTUBHOTO JOTOBOpA, COIJIALIEHMS, KOIJA YKa3aHHbIE aKThl
YCTaHABIMBAIOT OoJiee BBICOKHI YpOBEHb TapaHTHH pabOTHHKaM 10 CpPaBHEHHIO C
JI€MICTBOBABIIMM JIOKAJIBHBIM aKTOM. DTOMY MOJIOXKEHUI0 KoppecnoHaupyer 4. 4 ct. 8 TK PO,
COIVIACHO KOTOpPOM HE MOAJIekKAaT NPUMEHEHUI0 HOPMBI JIOKAJIBHOIO aKTa, YXYZALIAMOLUe
M0JIO’KEHHE PaOOTHUKOB IO CPABHEHHUIO C YCTAHOBJICHHBIM TPYJIOBBIM 3aKOHOAATEIbCTBOM H
IPYTMMH HOPMATHBHBIMM IIPABOBBIMH aKTaMH, COJEP)KAIUMH HOPMBI TPYIOBOIO IIPaBa,
KOJUIEKTHBHBIM JI0rOBOPOM, COTVIALICHUSIMH.

CnenoBarenbHO, €CIM MPUHAT 3aKOH MM JPYrol HOPMAaTUBHBIM  MpaBOBOW  axT,
YCTaHABJIMBAIOIIMUKA Oo0Jiee BBICOKMH ypOBEHb TapaHTUN paOOTHUKAM [0 CPaBHEHHUIO C
JIOKQJIBHBIM aKTOM, JI€HCTBUE JOKAJIBHOTO HOPMAaTUBHOI'O aKTa WJIM OTIENBHBIX €0 MOJIOKEHUN
IIPEKPALLAETCSL.

B ostom ciyyae HeoOXoAMMO U3JaTh MPUKA3 O MPEKpalleHUH JEHCTBUSA JIOKAJIbHOTO
HOPMAaTHBHOIO aKTa M O3HAKOMHUTb C HUM paOOTHHMKOB 00pa3oBaTEIbHON OpraHM3aluu IO

POCIIUCE.

10. IopsiT0K 03HAKOMJIEHUS € JJOKAJTbHBIMH HOPMATHBHBIMH AKTAMHU U UX XPaHEHHUE

10.1. O3HakoMiIeHHE PaOOTHUKOB C JIOKAIBHBIMU HOPMATUBHBIMU aKTaMH MIPOU3BOJIUTCS MOCIE
WX YTBEpXKIEHUS B TeueHWe | (OAHOTO) Mecsila ¢ MOMEHTa YTBEPXKICHHS JIOKaJIbHOTO
HOPMATHUBHOTO aKTa.

10.2. B coorBercTBuHm ¢ 4. 2 crathu 22 TK P® pabGotonmarens 00s13aH 3HAKOMUTHh paOOTHUKOB
moa pocnvucb € MHOPUHUMACMBIMU JIOKAJIbHBIMW HOPMATHMBHBIMH aKTaMH, HCEIIOCPCIACTBCHHO
CBA3aHHBIMU C UX TPYIOBOH AESITEIBHOCTHIO.

10.3. OcoOble mpaBuia TNPETYCMOTPEHBI JJsi CIIy4aeB O3HAKOMIICHUS C JIOKAJIbHBIMHU
HOPMATHUBHBIMU aKTaMHU JIMI], NOCTYMAIONIMX Ha pabory. byaymuii paOOTHHK 3HAKOMHTCS C
JIOKQJIbHBIMU HOPMATHBHBIMU aKTaMU TPU 3aKJIIOUEHUU TPYAOBOTO JOrOoBOpa 10 €ro
TIO/IITKCAHUSI.

10.4. TIucpMEHHBIM MOITBEPXKACHUEM TOro (akTa, YTO COJCPKUMOE aKTa IOBEACHO [0
CBCIICHUA pa6OTHI/IKa, CIIY>XUT BHU3a O3HAKOMJICHUA, 4 UMCHHO IIOAIIHNCH pa6OTHI/IKa Ha JIUCTEC
O3HAaKOMIJICHU, I'I€ JOJIZKHBI OBITH YKa3aHbI €ro q)aMI/IJ'II/ISI, HUMs, OTYECTBO U JJaTa O3HAKOMIJICHUS.
OTOT JUCT TMpUIAraeTcss K KaxJAoMy JIOKQJIbHOMY HOPMAaTHBHOMY aKTy, HyMepyercs,

MpOoMmMMrBACTCA U CKPCIJIACTCA N€UAThIO U MMOATNIUCBIO JOJDKHOCTHOT'O JIMIIA.



10.5. O3HakomiyieHHWE C JIOKaJIbHBIMH HOPMAaTUBHBIMM AaKTaMHM JIML, HaXOAMBILUXCS B
JUTUTENbHBIX KOMAaHMPOBKaX, OTIyCKaX, B TOM YHCJE OTIYCKE MO0 OEpeMEHHOCTH U pojam,
yXOlly 32 MaJIOJIETHUM pPEOEHKOM, a PaBHO JIMI, HA JIUTEIbHBIH CPOK OCBOOOXIEHHBIX OT
paboThl MO MEIUIMHCKMM IIOKa3aHUAM, HPOM3BOIUTCS B MEPBBIM J€Hb BBIXOJA TaKUX
pabOTHHKOB Ha PaboOTYy.

10.6. OpuruHasibl JOKAJIbHBIX HOPMATHBHBIX aKTOB, O3HAKOMJIEHHE C  KOTOPBIMU
MIPOU3BOJIMIIOCH, C OTMETKaMHU pPAa0OTHHKOB 00 O3HAKOMJIGHHH OCTAlOTCS HAa XpaHCHWH Ha
CIELUATU3UPOBAHHBIX 3JICKTPOHHBIX HOCUTEIAX.

10.7. Bce nokanpHble HOpPMAaTHUBHBIE aKThl XpaHATCS COBMECTHO B Jene (nmamke). B ciydae
IPUHATHS HOBBIX JIOKAJBHBIX HOPMAaTHBHBIX aKTOB, MX OpUIMHAIBl IIOMELIAIOTCA B
COOTBETCTBYIOIYIO nanky. [Ipu 3TOM, Ha paHee AelCTBOBABIIEM JIOKAJIbHOM HOPMAaTUBHOM aKTe
Jies1aeTcs OTMETKa 00 yTpaTe UM CHJIbI.

10.8. Konnu OKaabHBIX HOPMATUBHBIX aKTOB, OTHOCAIIMECS K JIESITEIbHOCTH MOIPA3ACICHUN 1
JNOJDKHOCTHBIM ~ OOSI3aHHOCTSIM ~ €r0  COTPYJHHKOB,  OCTalOTCS HAa  XpaHEHUWU  Ha

CIICUAJIM3UPOBAHHBIX 3JICKTPOHHBIX HOCUTCIIAX.

11. 3akar04UTEIbHBIE TTOJI0KECHUS

11.1. Hacrosimee IlonoxeHune BCTymaeT B CUIIy C JaThbl YTBEP)KICHHUS €r0 PYyKOBOJIUTEIEM
00pa3oBaTeNbHON OpraHu3alluy W yTPAuuBaeT CIIY B cllydae MpHHATHS HOBOTO [lonoxkeHus o
JIOKAJbHBIX HOPMATHUBHBIX aKTaXx.

11.2. Bce Ilpunoxenus k Hactosimemy l[lonokeHuto, a paBHO W3MEHEHHUsI M JOTOJHEHUS,
SIBJISIFOTCS €70 HEOTHEMJIEMBIMU YACTSIMHU.

11.3. M3MeHeHuss W [ONOJIHEHMs, BHECEHHble B HacTosmiee [lonoxkeHue, eciaum HHOE He
YCTaHOBJIEHO, BCTYNAIOT B CUJIy B MOpsAKe, nIpeaycMoTpeHHOM Juist [lonoxenus. I3MeHnenus u
JIOTIOJIHEHUs, BHECEHHBbIE B HacTosiulee [lomoxxenue, TOBOAATCS 10 CBEECHUS YKa3aHHBIX B HEM
JIMIL HE TIO3jHEee 2 HeJleb C MOMEHTA BCTYIUICHHUS €0 B CHILY.

11.4. Bompocsl, He yperyaupoBaHHbie HacToAMUM [lostoskeHrem, moaiexaT yperyJIupoBaHUIO B
COOTBETCTBUU C JIEUCTBYIOIIUM 3aKOHOAATEIHCTBOM P® 1 MHBIMU JIOKAJIbHBIMU HOPMAaTUBHBIMU

aktamu OpraHu3zaiuu.



